RECAP OF COMPUTER BASICS
· We started out learning to turn the computer on by pushing the button on the tower (you’ll usually see a green light blinking when the computer is (starting) booting up).
· Next, push the button on the monitor screen to turn it on, and you’ll see a series of screens showing the progress of the computer starting (booting).  
· When it’s completed the booting process, you see the icons, small pictures on the desktop (large area on the screen).  Remember you double click on icons to open.  Any icons that have the curved arrow in the lower left corner are shortcuts to a program.  This means that you can delete the shortcut without deleting the program (located in the start menu).
· The desktop area also has a taskbar at the bottom, and over to the left lower corner, you’ll see a start button.  This is the button to open the start menu when you click on it with your mouse one time.  This is the hub of your computer where you can reach all of your programs, control panel, shut down button, and shortcuts to email and the internet.  
· We also learned how to create a shortcut.  You can click on the start button, ease up to the first level for “All Programs” with the mouse cursor, ease over into the menu that pops up showing the programs and ease over the yellow folders of programs you are interested in, and click on the icon area to open.  You can also right click on the icon, click on send to, ease over into the drop down menu and click on “desktop, create shortcut”.  This action will put a shortcut on your desktop to your favorite programs.  All shortcuts have a curved arrow on the icon. 
· We talked about checking the amount of RAM on your computer:  Click start, right click on My Computer, click on properties and you will see the information on the general tab page-shows the processor speed, and RAM (random access memory).  
· To check the hard drive size and space available.  Click on start, my computer (left click this time), and find Drive C:, right click on C:, properties, and you will see the shaded areas that show the used and remaining space.   
· We talked about the recycle bin.  This is the icon on your desktop that looks like a wastebasket.  You can delete something on your desktop or in my documents, by right clicking on the icon, and click on delete in the drop down menu.  You can also restore something you may have deleted by mistake by double clicking on the recycle bin icon and click on the icon, and click restore on the left side menu.
· We touched on the three buttons on the upper right corner of a window:  - (minimize), square (maximize) and the X (close).   [image: image1.jpg][@=3)




· Briefly learned about clicking on the Big E for Internet Explorer to go to the internet.

· To shut down your computer:  Click on the start button, click Turn Off Computer, click on shut down in the menu that pops up.  Computer will shut down automatically now.  Turn off your computer monitor at the button on it.  

